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Anti-Bullying Procedures 

 

A guide to pupils, parents and staff on how incidents of bullying will be dealt with. 
 

 
1. All members of our School community have a responsibility to speak up if 

they see incidents of bullying. By speaking up, action can be taken and 
bullying can be stopped and its effects minimised. 
 

2. How can I report bullying? 
 

o By emailing helpbox@btrcc.lancs.sch.uk  
o By completing a Bullying Concern Form – found in Pupil Reception 

and the Library. 
o By talking to any adult in School. 
o By talking to a pupil anti-bullying ambassador. 
o By telling your friends. 

 
3. What will happen once you have reported an incident? 

o A teacher, often but not always your Year Leader / Assistant Year 
Leader, will talk to you to find out more details. 

o The teacher will then look into the matter, ideally within 48 HOURS of 
speaking to you. 

o Once they have made enquiries, the teacher will then:  
a. Offer you support where appropriate. 
b. Contact your parents to inform them of the situation. 

o The teacher will then complete a Bullying Concern Form – one copy 
will go to the file of all students involved, and one copy to Mrs Juriansz 
who keeps the School’s central bullying log. 
 

4. How will the bullying be stopped? 
o In most cases, the person being bullied and the bully will be asked to 

meet, with a member of staff, and resolve the problem. 
o Although this might seem uncomfortable at first thought, this is often 

the best way to prevent further incidents. Both sides will be given the 
chance to speak and listen to one another, and to reflect on the 
behaviour that is going on and the effect it is having. 

o The best result from these meetings is that the bullying stops. The 
teacher dealing with the incident will decide whether it is appropriate 
to issue a sanction to the bully. 

o The bully will receive a warning as to their future behaviour and told 
that any continuation will result in more serious consequences. 

5. What will happen to the bully? 
o The best outcome for everyone is that the bullying stops.  
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o Sometimes people who bully are unaware of the consequences their 
behaviour is having on other people. Sometimes simply pointing out 
the effect of their behaviour is enough to stop the bully. 

o Depending on how severe the bullying is and how long it has gone on 
for, depends on what will happen to the bully, but we believe that 
everyone has the right to say they are sorry for their actions and given 
the chance to reform.  We may use the Restorative Justice system for 
both parties to air their feelings and to resolve their differences.  

o In most cases, in the first instance, the bully will receive a warning as to 
their behaviour. However, sanctions will be given where it is deemed 
appropriate and every case will be judged on its merits. 

o Should the bully not change his / her behaviour and continue to bully 
the same person or other people, then they can expect progressively 
more severe sanctions. These may include, amongst others, detentions, 
parental meetings, formal letters, inclusion or exclusion. The police as 
well as governors may become involved with more persistent 
offenders. 
 

6. What if the bullying continues? 
o In the first instance, go back to the member of staff who dealt with the 

problem. Give them the opportunity to resolve it. 
o If you are still not happy and the bullying is carrying on, speak to your 

Year Leader or a Senior Member of staff – especially Mrs Juriansz and 
they will look into the matter. 

o Parents / Carers who are dissatisfied with the enquiries or outcome of 
a bullying incident should speak with their child’s Year Leader or with 
Mrs Juriansz/ Mrs Yorke-Robinson . 

o Should they feel it necessary, parents should make any formal 
complaints in writing to the Headteacher. Details of this can be 
obtained from the School reception. 
 

7. How will people at School know what to do about bullying? 
o All staff will receive a copy of this information.  
o The Bullying Concern Form will be available for all staff in the staff 

room and for all pupils in both the library and Pupil Reception. 
o Pupils will be made aware of these procedures specifically through 

assemblies and tutorial time.  
o This procedure will be posted on every form notice board. 
o New staff will be made aware of these procedures through the 

induction process. 
o New pupils will be made aware of our anti-bullying procedures 

through their induction process.  
o These procedures as well as our full policy, will be available on the 

School website, paper copies available on request. 
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