
 

 Spoken Language Policy  
It is the policy of the school to promote the use of Standard English in formal 

situations, such as in the classroom.  

Before each spoken language assessment:  

 Pupils familiarise themselves with the spoken language skills needed for each 

task by watching and assessing example clips;  

 Pupils plan the content of their speech/talk;  

 Pupils have access to a range of resources to use as support where needed;  

 Pupils practise these skills and then peer assess each other giving feedback 

using a learning sticker;  

 Teachers assess each spoken language activity and record their findings on a 

learning sticker;  

 All pupils have a literacy speaking and listening target that they carry with 

them to every subject.  

 

Reading Policy  
In the teaching of reading, the English department takes the following approach:  

 Our aim is to inspire pupils to read independently for pleasure and read for 

meaning in class reading;  

 We offer a wide range of reading material and texts across fiction and non-

fiction using plays, poetry and novels covering different periods of time and a 

range of cultures. See our range of set texts;  

 Our reading selection is designed to challenge and encourage all pupils and 

support is given where necessary to help pupils with their independent reading, 

using Accelerated Reader;  

 All pupils in Year 7 undertake a reading age test and the results are used in 

every subject to help set appropriate targets. Where support is needed, we use a 

variety of computer based programmes;  

 All pupils have a literacy reading target that they carry with them to every 

subject;  

 



 

 We also help pupils to develop their reading skills though the Breakfast Club, 

where more individual guidance can be given;  

 Using guided reading, pupils are also taught a range of strategies including 

commenting on organisation, language and the author’s viewpoint when reading 

for meaning;  

 Teachers model the features of a reading assessment getting pupils to label 

them;  

 Pupils try using the features with differentiated outcomes and peer/self-assess 

their work;  

 Pupils plan the content of their work, focusing particularly on the format, 

audience and purpose of the text;  

 Where appropriate, some pupils may be allowed to have their reading 

assessed through speaking and listening rather than writing.  

 

Writing Policy  
In the teaching of writing, the department will take the following approach:  

 Investigate the features of writing in a range of texts/examples;  

 Investigate the texts/examples through word and sentence level;  

 Following the teacher’s writing model, pupils plan, draft, review, proof read 

and redraft their work, having access to a range of resources to use as support, 

where needed;  

 Pupils are given the opportunity to peer and self-assess work during this 

process;  

 Teachers level the pupils’ assessed pieces using a marking sticker and the 

children then redraft a section of their work in line with their set target, which 

again is marked by the teacher;  

 Pupils who need support with their handwriting are nominated for the 

handwriting intervention club. In their English lessons these pupils receive a 

target sheet and a handwriting exercise book;  

 This policy cannot be followed strictly in the cases of completing an 

examination. 

 All pupils have a literacy writing target that they carry with them to every 

subject.  

 



Marking Policy  
 Pupils carry out one reading or writing and one spoken formative assessment 

activity, each half term, which will be graded by the class teacher using a 

marking sticker;  

 The marking stickers include a star, which is a positive comment and an 

action, which directs the pupil to redraft a section of their work;  

 Teachers mark using a green pen, whereas pupils use a purple pen to  

peer/self-assess work. Pupils also use the purple pen to redraft a small section of 

their work after it has been marked;  

 At KS3, A4 blue assessment folders are used by the pupils to complete their 

assessments and levels are recorded at the front them;  

 To ensure that grading is consistent across the department, teachers are given 

example pieces to mark before discussing and reviewing them;  

 Meetings are also held in which teachers moderate their colleagues’ marking, 

again to ensure consistency, especially at GCSE level;  

 Between assessments, pupil work is carried out in exercise books which are 

overseen by the class teacher once a fortnight and marked accordingly.  

 



Marking for Literacy  
This is a whole school policy. 

When a piece of work is 

marked, the first 6 to 10 lines 

will be corrected for literacy. 

Errors will be circled, with 

the following codes written in 

the margin for the student to 

correct the mistake: 

 

 

 Code  

 

 

 

 

 

 

 

 

 

 

 

Meaning  

 

p  Punctuation error. Check 

commas, speech marks, etc.  

 

sp  Spelling error. Write out the 

correct spelling at the end of 

your work. Or, have you used 

the wrong homophone. For 

example: there/their/they’re 

or to/too/two.  

 

cp  Capital letter. Have you 

missed one or put one in by 

mistake? Remember proper 

nouns (names) also need 

capital letters.  

 

|_  A new sentence should start 

here.  

 

//  A new paragraph should start 

here.  

 

exp  Expression. Reread your 

work and check that the 

sentence or paragraph makes 

sense or could sound better 

rephrased. Has the wrong 

tense been used, or is the 

subject verb agreement 

wrong? For example, have 



you written ‘we was’ instead 

of ‘we were’? Or have you 

written your words in the 

wrong order or missed out a 

word?  
 

 

Gifted and Talented  
Across the school, within English, pupils are assessed and placed into the set 

which is the most appropriate one. Within each set, pupils are stretched so that 

they can achieve maximum success.  

For those pupils who have been identified as being gifted and talented within 

English, there is a range of activities outside the classroom, designed to 

stimulate and challenge them, so that they can reach their full potential, whilst 

continuing to enjoy their learning.  

At Key Stage 4, there is usually a fantastic opportunity for the pupils to attend 

Saturday morning workshops at school, specifically catered to meet the needs of 

those taking part. They will be able to develop a range of higher level skills, 

through group work and independent learning.  

The English Department has, in the past, arranged for a senior examiner to lead 

a Year 11 workshop, so that they have access to expert advice about how to 

develop effective exam techniques, which they can put into practice in the 

classroom, before they take their final English exams.  



Trips  
Within the English Department, we offer a variety of trips, our aim being to 

organise at least one school trip for each year group. Previous trips have 

included: 

 A Year 7 daytrip to the Lake District to see the home of the famous poet, 

William Wordsworth. A fantastic tour of the house and the grounds and also to 

take part in a ‘Poetry Writing’ workshop, developing skills which will enable 

them to become creative. Write their own poetry, using the house and grounds 

as inspiration, just as Wordsworth did.  

 Year 8 visited the country town of Howarth where the Bronte sisters grew up, 

taking in a visit to their actual home. Seeing the landscape in and around 

Howarth helps to understand what shaped their writing, especially ‘Wuthering 

Heights’, written by Emily Bronte.  

 Year 9 pupils visited Liverpool. The pupils visited the Museum of Liverpool 

where they learnt about life throughout the ages. This links well to a selection of 

the plays studied at school by Willy Russell, such as ‘Blood Brothers’ and ‘Our 

Day Out’. Pupils also watched a Willy Russell play.  

 A fantastic overnight stay in Stratford- upon-Avon is usually offered to Year 

10s. It includes a visit to the birthplace of William Shakespeare, an exhibition 

about his life and works and a trip in the evening to the RSC Theatre to watch a 

Shakespeare play. The pupils also visit the Holy Trinity Church where 

Shakespeare is buried.  

 Throughout the year, as performances are offered, pupils get the opportunity 

to attend the theatre to watch a play connected to the GCSE syllabus. Watching 

a performance gives the pupils the chance to see the text come alive. Pupils will 

also be able to enjoy theatre visits to see other plays being studied.  

 

These trips are subject to availability. 


